
Add/Remove DP from exis�ng loans  1.2026 

To ADD Debt Protec�on to an exis�ng loan/change the DP level on an exis�ng loan: 

1. We need to have the members sign a Debt Protec�on contract, with the level of protec�on they would like
selected. This form (example below) needs to have the highlighted areas completed.

2. Contact GinGar or Stephanie to have the changes to the debt protec�on done in Forza.
3. Atach the completed form to the loan in Forza AND save it to the appropriate folder in the L drive (L:\1-LOAN

DEPT\20XX\SUBSEQUENT ACTION FORMS).
a. The Subsequent Elec�on sec�on needs to be completed if the loan has already been booked!

To REMOVE DP from an exis�ng loan, the process is prety much the same but with a different form! 

1. We need something in wri�ng from the member (preferably the Remove DP form found on the CUNA/
Trustage page of the Intranet).

2. Send a secure email to Lindsay, GinGar and Stephanie to  have the change done in Forza. (VERY IMPORTANT 
STEP!!!!!!!) Make sure you include the account number, suffix and member name in the email.

3. Atach the completed form to the loan in Forza AND save it to the appropriate folder in the L drive (L:\1-LOAN



DEPT\20XX\SUBSEQUENT ACTION FORMS).
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