OPENING A NEW
SHARE SECURED
VISA 12.2025




OPEN NEW APPLICATION IN LOAN
MANAGEMENT

Loan Management

Choose Credit Al TR ‘ilters
. . ew pp 1ICation
Card App"CGtIOn Wthe loan categories below and dlick
the utton. in
€ O Loan Application {®) Credit Card Application :

Loan Category

LOCln CCltegOl’y: /I Line of Credit ﬂ

Loan Purpose

Al

Llne Of Credlt ] |CREDIT CARD SECURED Ijl
Loa n purpose: / CREDIT CARD SECURED Assig
Cl‘edlt CCI I‘d Aipplication Source Assig
Secured o -
Description: /
Credit Ca rd -Acce t| -:ann:el
Then Click Accept = = =
Secured

>>>



Step 2 | Select Vis/cl Credit Card

_Loan Application Worksh
D #- 73267 Application Tasks

Application Number-11 CU

Appl
Select Loan Typ
Description Loan to Value Maximum Value Loan Rate
pg;;; VISA CREDIT CARD Mo Requirement Not Limited 0.000% - 18.000%
WRITE OFF VISA No Requirement Not Limited 8.500% - 18.000%
Co-E
o
L¢

i Then Click Accept [ A= ]




Enter the Credit Limit

|
pplication Number-132 CU App #/- 73333

pplicant  John Smith
123 Apple Street

Meridian, ID 83642

IPhone Number Tax ID Birth Date
208-123-4567 111-22-3344 01/01/1985
s |

Add | Remove | Edit | Show Dz

Show Applicant Data

Application

Application Date
08-Dec-2025

Application Status
Assigned - Open  (Update)

Applicant Account List
| 123456 Ej

I Credtt card Info |
Loan Information

Confact

Credit Lirnit

Loan Fees

EI.EI%:\}

Credit Card Application Type VISA CREDIT CARD

I__17.250]

vance APR I
e Xfer APR | :

Purchase APR 0.000% - 18.000%

Make sure to click
the Save button

| Emeloymfns | Enancd The rate will be:

Prime Rate + 10.00%-
Unless credit was pulled
and the member qualifies
for a lower rate. See below:

Rate Group

nce Options - None SeleNed

after making any
and all changes to
the Loan

_ pplication Summary
Information.

FICO 701+ Prime Rate + 5.00%
FICO 700-600 Prime Rate + 7.50%
FICO<600 Prime Rate + 10.00%




KEY THE VARIABLE
RATE INFORMATION

General Information

Minimum nurmber of months between adjustments:
Mext Rate Review Date:

Total rate adjustments allowed:
Maximum change per adjustment:

Minimum change per adjustment:

Udll APPLICALIOTNT YWOTRSTICCTL

Variable Rate Information

1
01/01/1900 |

III Unlimited

2.000
0.000

Key the
Variable Rate
information as
shown.

Purchases
Margin rate:
Maximum rate: Maximum rate: Maximum rate:
Minimum rate: 0.000 Minimum rate: 0.000 Minimurmi rate: [~ 0.000
[At‘ceptj [Cancel j
[nsurance Options - Mone Selected - (Variable) BN

Key the variable rate information. The Margin.rate is/f
the only thing that will vary between botrowers.

$ %Y

.




Step 5 EMPLOYMENT TAB

Employment information is not required for secured
loans but please gather as much information as

possible.
: Loan Info. ] Contact f Employment H Finandal Data i Collateral ] Disbursement ] Notes i Credit Score ] References ] Yendors
Employer Information | & Current ) Previos | Position Information
Employer  [LOOMIS | Titlefosiion [ VEMBER SERVICEREP | Department | |
Address | 123 APPLE STREET | Employee ID | | Supervisor Name | DAVID DOE |
| | shift Worked | |
City |MERIDIAN |State IIdaho E” Postal Code Hours Worked Per
A — e -
- Hourly Waye | 1E.61|
Phone |2[JS | | 380-1932 | Ext. |l.’J | Annual Income | 38?0'5.00| Caloulate
Start Date Pay Type
Apply | Cancel O Not Stated
(&) Gross Pay
Employer Start Date End Date Job Status .
LOOMIZ 11f11/2022 Current i)
Income Type
(= Primary Income

"Ea'ft']"b';a;;_s‘fé“ O Secondary Income

Click “Add” and put in as much of the Select the pay type used to
employer information as possible, calculate the gross or net
including the member's correct start income. The “Not Stated” pay
date. type should bever be selected.




Step 6 FINANCIALDATATAB

If you have the income information and

credit was pulled, you can figure the debt Any loans the member
ratio using the Financial Data Tab in Forza. has with us with the

t H g E H ]
E'renn: Card Info ]N oEnE‘ac't’e]q gnllor\-grg rf[-ganrciagm r? Secu remnnd" ]Vligs | (e t 5S¢ m e m be r OS pri m a ry
[

|[Financial Data Elements Borrower will Clppear in

[ show Al Financial Data O Include Current Application

| Description ECOA Asset Liability Income Expense 3 . .
the Financial Data Tab
CONNECTED CHECKING- 8217.62 0.00 0.00 0.00 [
2023 CAN AM DEFENDER- 0.00 18620.11 0.00 590.24 1
2013 COUGAR M-324 RLB- 0.00 14295.08 0.00 282.24 [

Import Assets | Import Liabilties

Total Assets: 8223.40 Total Income: 4277.00
Total Liability: 32024.19 Total Expense: 872.48 Total Revolving: 0,
Asset/ Liability: 400.372 % Debt/Income: 20.399 % Revolving Debt/Income: 0.000




Step 7 FINANCIALDATATAB

A

You will add any debts
fromm the member’s
credit report by:

1.Clicking Credit
Bureau Data

2.Checking the box
next to the debts
that need to be
added.

3.Then click Accept.

Generate
Loan Documents

View Amortizatiol

Credit Bureau
Request

View Tran. History
View Credit Report €07

AP Add Credit Bureau Data

]

[ select Al Tradelines

Credit Reports: 3/2/2023 2:44:26 PM

E Show

Phol [TRADELINE
20} | [ Add

Mew Application

Credit Bureau Data

“cre |TRADELINE
ﬁ O add

1
TRADELINE
Add

Description: BARCLAYS BAMK DELAWARE 12238350
Account #: 000325351384339 Balance: 7676.00
Monthly Payment: 273.00 Limit: 19100.00
ECOA: B Revoling: Yes

Description: CONMECTIOMS CREDIT UNI 7718213
Account #: 6441083603 Balance: 4310.00
Monthly Payment: 413.00 Limit: 0.00
ECOA: B  Revoling: Mo

Delinquency
30 a0
- 0

Delinquency
30 a0
- 0

Delinquency
30 an
- 0

Delinquency

—' Description: DISCOVER BAMK 3276502
Loan Risk ™ A . i
— ccount #: 601100333359 Balance: 1986.00
_ Monthly Payment: 49.00 Limit: 11900.00
0ASIS Information
To Confirm: No ECOA: B  Revoling: Yes
Loan Estimate TRADELIMNE
Print Label [0 add  Description: BANK OF AMERICA 1213727
=

Accept

Close

*This step will only be completed if credit was pulled for a lower qualified
interest rate.’




Step 8

FINANCIALDATATAB

Visa Applications do not figure the payment into the Financial Data tab
with the ‘Include Current Application® box checked. You will need to
manually add the Visa payment in this tab to get the accurate debt ratio.

Credit Card Info ] Contact ] Employmen
|Financial Data Elements

Show All Financial Datal
-~ L

Notes ] Credit Score -i Reference

iE ncizl Data f Colateral ] Dishursement ]

Include Current Application

Per: & Mo. O Yr.

m T
g ltem Descripti

Pl e w

[T

Financial Data Item

alal

Item Description
1Bc

Itern Detail

! Asset Value

ad
Income Value
Income Freguen

1
Q Incorme Source

m TR}

|1 Account Nuriber

[ THIS visA

[

|f-'| Dnti‘LiY

|Emplo'fer

¢ Financialfinsfitution

¢ Financil Instifition  [coNNECTIONS CREDIT UNI

Category [creDIT carD

Loan Balnce 0.00
Loan Limit 0.00 | ] Revolving

Payment

Payments Left 0

=

=

o
—

&
®
=l X

g

Payment Frequency Il\mnthfy

Expense 30| 60| 90| 12

0.00 0
590.24 0
282.24 0
273.00 D
49.00 0

- - R -%-H-

Add JEdit] Delets

[ Mark for Refinance

E" Add

ﬂ@@c-l':l'.'lg

¢ou will add the maxed out minimum payment for the new Visa payment (2% of

the limit of $25, whichever is greater). In the Item Description type “THIS VISA".




SICEE COLLATERAL & DISBURSEMENT TABS

For Visas, you will NEVER do anything with the Collateral or Disbursement
tabs! The Funds will be secured in the share savings account in member

services.

[ Credit Card Inﬁ:u] Contact ] Employment ] Financial Data |r Collateral ]I Disbursernent ] MNotes ] Credit Score

Collateral Information
Collateral Type Collateral Desaription Collateral Status Collateral Value

No Applications on File

[ New :l[ Edit :l(:REITIDVE:) Total Collateral
0.00




Step 10 NOTES TAB

The Notes tab can be used for any notes or comments necessary for
anyone else to be able to pick up the loan or the auditors to utilize.
Remember, everything in the Notes section is permanent and cannot be
deleted or edited. Notes do not carry over to Member Services!

Credit Card Info | Contact
Loan Application Notes
Mew Mote

Member using secured VISA to build credit. $500 secured in savings account.

| Employment Financial Data |  Collteral

| Disbursement § fotes { Credit 8

Existing Notes




Step 1

CREDIT SCORE TAB

Edit | Remove

Credit Card Info | Contact | Employment | Financial Data |  Collateral | Disbursernent | HNotes | Credit Score [l
Credit Union Score Credit Bureau Score
Person Credit Bureau Report Format
share Secibd|| MGG, [~] IExperian | IHew National Risk Model |
Interest Rate [ Combined Score Score Person
0.000 m | | |USER, SYSTEM — Primary |
Score Person Interest Key Factor 1 Key Factor 2 Key Factor 3 Key Factor 4 Key Factor 5
Share ! Primary 0.000 |H|:| Selec | IHI:I Selec | IHI:I Seled | IHI:I Seled | IHIII Selec |
Credit Bureau Report Format Score Person
Experian Mew Mational Risk Model Q0%  Prirmary

Add|| Edit | Remove

Re foh
\

\

If credit was not pulled, click
‘Add" and input Share Secured
in the credit bucket under
Credit Union Score. Click "Apply".

If credit was not pulled, key the
member’s credit score on the Credit
Score Tab under Credit Bureau Score
as 999. If credit was pulled- put the
member's actual score.




APPROVING

When everything is keyed and
updated, Update and Approve
the loan application.

hpplication Number-11 CU App # - 73267

plicant John Smith Application Date
123 Apple Street £
Meridian, ID 83542 25—NDV 2025
USA Application Status
Assigned - Open | (Update)
Phone Number Tax ID Birth Date Applicant Account List
123456 [=] | | Application Status
Co-Borrower l E| Show Applicant Data ® Approve Loan
Add | Remove | Edit |5hD'-'n" Datz —1 Approving Officer IKIERNJ‘\N‘, LINDSAY IEH
) _ " ’ —] © Deny Loan
Credit Card Inf:}‘f Contact ] Employment ] Financial Data ] Colateral l N e
1 [0 Unpaid neg acct bak or fees
Loan Information Repaynm B
e [0 charged-off account
Credit Limit | 1[I[][].Uﬂ| Save 1 MAPR [0 Unable to verify Identity
ey First Paymg|[J uneligible for mbrshp in this Cu
Loan Fees u.uu [0 Mmbr of recent inquiries on CR rep
i ke S - Payment M| [0 Foreclosure or repossession
Credit Card Application Type VISA CREDIT CARD ¥ l‘\ T e
L] L

Purchase APR 12.250 | 0.000% - 18.000% Late Fee

Cash Advance APR 12.250| 0.000% - 18.000% Limit Groug
Balance Xfer APR 12.250 | 0.000% - 18.000% Rate Group

Insurance Options - Mone Selectad - (Variable)

O Cancel Loan

¢

| Caceept) |




Step 13

Application Status

Click “Update” again.

Approved [ Update)
th Date Applicant Account List
f-Apr-1980 | 123456 [~]

|:| Show Applicant Data

pw Data —

For Collateral Code, use the
drop down and select Credit
Card Secured.

Application Status

® Book Logn
Booking Officer  [yiERNAN, LINDSAY [-]
Open Date | 1200420325

Dpen Code Mo Selection

Account Mumber
O Create Mawr Accpunt
() Uca Existing Account | 123456 E|

Account Suffi 475

Hota Mumbear |

Colateral Cﬂdﬂalm

lick New Card Number and
a card number will fill in.

Account Branch | vERIDIAN BRANCH

Additional Options

[ Add automatic Transfer

Credit Card Number
44336750837 764966 |

=] Haw Card Number |

2} Pending Application

| Click Accept

Brrent |

I Cancel |



Once the loan is
booked, click
Generate Loan
Documents to
prepare them
for the member
to sign.

GENERATING LOANDOCUMENTS

Quick Amortization

Application Fee
Descriptions

Change Loan
Category

Loan Application
Summary Report

Loan Risk
Analysis Report

OASIS Information
To Confirm: No

Loan Estimate

John Smith
123 Apple Street

Meridian, ID 83642
USA
Phone Number

Tax ID Birth Date

Co-Borrower | E

Add | Remove | Edit | Show Data

Application Date
25-Mov-2025

Application Status
Approved

Applicant Account List

(123456

Show Applicant Data

(Update)

]

[ Credit Card Infu]
Loan Information

Contact

Credit Limit

0.

= |

Loan Fees

Credit Card Application Type

0.000% - 18.000%
Cash Advance APR 0.000% - 18.000%
Balance Xfer APR 0.000% - 18.000%

I P Wy Ll F— | .

VISA CREDIT CARD

Purchase APR

] Employment ] Financial Data ]

1000 oc_ Save [ maPR
0

Coliateral

]_ Disburseme

Repayment Inf

First Payment Due

Payment Method
Late Fee
Limit Group

Rate Group




DOCUMENT PACKETS

File Mavigation Document Tools View Help

50 70 ®FRE

when the ESP Open Form
Documents o pesaption
PACK SECURED SHARE OR CD SECURED PACK
Window opensl PACK DEALER COLLATERAL - DEALER OR INHOUSE REFI PACK
PACK PRIVATE COLLATERAL - PRIVATE PARTY PACK
C"Ck on th e O pe n PACK PRIVATE - SELLER. COLLATERAL - PRIVATE PARTY - SELLER. PACK
PACK REFI COLLATERAL - REFI FROM AMNOTHER FI PACK
pack button 0 nd PACK FICO701+ VISA FICO 701+ PACK
PACK FICO700-500 VISA FICO 700-600 PACK
then Choose the PACK FICOS599- VISA FICO 599- PACK
HELOC CHECKLIST HELOC CHECKLIST
VlSA pOCk for the PACK HELOCMEMBER HELOC MEMBER APP PACK
PACK HELOCDOCSIGHN HELOC DOC SIGHNING PACK
PACK HELOCMODSIGHN HELOC MOD DOC SIGHNING PACK
m e m be r(S) FICO' AFT_REQ AUTOMATIC TRANSFER REQUEST FORM
(Canceljl ( Open )

The member will need to sign the Automatic Funds Transfer Form (if applicable), Credit
Application, Debt Protection Contract, Receipt of Disclosure, and pledge agreement. The
members must be provided a copy of the Consumer Credit Card Agreement and
Disclosure, Credit Card Account Opening Disclosure, and the Application and Solicitation

Disclosure.




Add Secure Funds

SECURING FUNDS IN MEMBER SERVICES

) Loan Secured &ccount Humber Loan Account ~r
1@ | |
Arccount Humber Secured By Account
No Comments Found
@ | |
F Credic Uniorm Hold I k.
.= s L 3

Member Services.

2.Click “Add".

3.Check Credit Union Hold and click
“‘Next”.

4.Load the savings account.

S.Enter the VISA amount to secure the
funds in the savings and enter “VISA
Secured” in the description.

b.Select “*Hold Indefinitely”.

7.Click “Accept”.

8.Take a screenshot of the secured
funds to be include in the required
loan document packet.

Secure Funds

Salct Suffe Aocount
Account Suffm

Segefed Amount

[123458 [ -REGULAR 5HaRES

Description

1000.00 | |[f/154 SECURED

5 Releaze Date

Specfic Date

O [12/04/2025 | ['@ Hold Incefinicely




Step 17

!f_ Commen s
»vayrall Inguiry

e Click "Add Comments”
e Create Comment “Visa
Secured by Funds in

Savings".
e Click "Accept”.

» Automatc Transfera
& ACH Inguiry

» Identity Stotistcs

= Stop Paymert

» Clear Information

= Caphure Images

» Varificstions

w Print Lab=

= Tack Imgury

ADD COMMENT IN MEMBER SERVICES

| | Ldu HENT Ill
Status
John Smith
Ctatus: Member M/A - D Pointa
Date Creztod Ta= ID
20-Now-2013
WER Indicator Coda NJA

Add Comments
Priorty

® High

O Medium

O Low
{2 Red Flag

Action
Mo Message

-]

Expires

[ speci

count

[ shared Branching EnSsled

Comment [] Add Documents

| \isa Secured by Funds in Savings




