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Choose Credit
Card Application

Loan Category:

Line of Credit

Loan Purpose:

Credit Card

Secured

Description:

Credit Card

Secured

OPEN NEW APPLICATION IN LOAN
MANAGEMENT

Then Click Accept

Step 1



Net Profit: Revenue minus all
expenses

Select Visa Credit Card

Then Click Accept

Step 2

ept



Step 3 Enter the Credit Limit

Make sure to click
the Save button
after making any

and all changes to
the Loan

Information.

The rate will be:
Prime Rate + 10.00%-

Unless credit was pulled
and the member qualifies
for a lower rate. See below:

FICO 701+ Prime Rate + 5.00%
FICO 700-600 Prime Rate + 7.50%
FICO<600 Prime Rate + 10.00%

Step 3



Key the variable rate information. The Margin rate is

the only thing that will vary between borrowers.

Step 4 KEYTHEVARIABLE
RATE INFORMATION

Key the

Variable Rate

information as

shown.

or

ar
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Click “Add” and put in as much of the

employer information as possible,

including the member’s correct start

date.

Select the pay type used to

calculate the gross or net

income. The “Not Stated” pay

type should bever be selected.

EMPLOYMENT TABStep 5
Employment information is not required for secured

loans but please gather as much information as
possible.



Step 6 FINANCIAL DATATAB
If you have the income information and

credit was pulled, you can figure the debt

ratio using the Financial Data Tab in Forza.

*Not required for Share Secured Visa*

Any loans the member

has with us with the

member as Primary

Borrower will appear in

the Financial Data Tab



You will add any debts

from the member’s

credit report by:

1. Clicking Credit

Bureau Data

2. Checking the box

next to the debts

that need to be

added.

3. Then click Accept.

Step 7 FINANCIAL DATATAB

*This step will only be completed if credit was pulled for a lower qualified

interest rate.*



Visa Applications do not figure the payment into the Financial Data tab

with the “Include Current Application” box checked. You will need to

manually add the Visa payment in this tab to get the accurate debt ratio.

Step 8 FINANCIAL DATATAB

You will add the maxed out minimum payment for the new Visa payment (2% of
the limit of $25, whichever is greater). In the Item Description type “THIS VISA”.



For Visas, you will NEVER do anything with the Collateral or Disbursement

tabs! The Funds will be secured in the share savings account in member

services.

Step 9 COLLATERAL&DISBURSEMENTTABS



The Notes tab can be used for any notes or comments necessary for

anyone else to be able to pick up the loan or the auditors to utilize.

Remember, everything in the Notes section is permanent and cannot be

deleted or edited. Notes do not carry over to Member Services!

Step 10 NOTESTAB



If credit was not pulled, click

“Add” and input Share Secured

in the credit bucket under

Credit Union Score. Click “Apply”.

Step 11 CREDIT SCORETAB

If credit was not pulled, key the

member’s credit score on the Credit

Score Tab under Credit Bureau Score

as 999. If credit was pulled- put the

member’s actual score.



When everything is keyed and
updated, Update and Approve

the loan application.

Step 12 APPROVING



Click “Update” again.

For Collateral Code, use the

drop down and select Credit

Card Secured .

Step 13
BOOKING

Click New Card Number and

a card number will fill in.

Click Accept



Once the loan is
booked, click

Generate Loan
Documents to
prepare them

for the member
to sign.

Step 14
GENERATING LOANDOCUMENTS



When the ESP
Documents

window opens,
click on the Open
Pack button and
then choose the
VISA pack for the
member(s) FICO.

Step 15
DOCUMENTPACKETS

The member will need to sign the Automatic Funds Transfer Form (if applicable), Credit

Application, Debt Protection Contract, Receipt of Disclosure, and pledge agreement. The

members must be provided a copy of the Consumer Credit Card Agreement and

Disclosure, Credit Card Account Opening Disclosure, and the Application and Solicitation

Disclosure.



1. Click on the Secured Funds Tab in
Member Services.

2. Click “Add”.
3. Check Credit Union Hold and click

“Next”.
4. Load the savings account.
5. Enter the VISA amount to secure the

funds in the savings and enter “VISA
Secured” in the description.

6. Select “Hold Indefinitely”.
7. Click “Accept”.
8. Take a screenshot of the secured

funds to be include in the required
loan document packet.

Step 16
SECURING FUNDS INMEMBERSERVICES



Click “Add Comments”

Create Comment “Visa

Secured by Funds in

Savings”.

Click “Accept”.

Step 17
ADDCOMMENT INMEMBERSERVICES


